rocyaapcraenHoe 0loaxerHoe npodeccHoHaabHOe 06pa3oBaTelbHOE
yupexiaeHue CTaBponoabeKoro Kpas
«CTaBponosincKoe yUH/IHIE 0IHMIMKITcKOro pe3epBa (TexHHKyM)» (CYOP)

ITPUHATO BBEIEHO
negarornueckum coeetom CYOP B AciicTBHe npukasom aupekropa CYOP
npotoxon Ne 3 ot 30.12.2019 . ot 30.12.2019 r. Ne 362/06/05 - o.x.

IMMOJIO)KEHUE O BUBJIMOTEKE

1. O6wmne nosoxeHHs
1.1.bubnroreka pyKOBOACTBYyeTCA B CBOeH JeATENBHOCTH (elepalbHBEIMH
3aKOHaMH, yKa3aMH H pacrnopsukeHusaMu IIpesuaenTta Poccuiickoit ®enepauy,
NOCTaHOBJIEHHWAMH W  pacnopshkenusMH  [lpasutenscTsa  Poccuiickoi
Qdenepaldd H HCOOJHUTENbHBIX opraHoB cyOowekToB PO, pewenusamu
COOTBETCTBYIOLIErO oOpraHa ynpasieHus obpasoBaHueM, Ycrasom CVYOP,
noJioKeHHeM o OubnnoTeke, yrBepxaeHHbIM aupexkropoM CYOP.
1.2. BubnuoTteka sBnsercsa CTpYKTypHbIM nozpasaenenuem CYOP, yyacTByiomuM B
y4yeOHO-BOCIMTATEIBHOM Npollecce B Liensx obecreueHHs INpaBa Y4YacTHHKOB
obpaszoBaTensHOro npolecca Ha OecraTHoe mONB30BaHHE 6uGNIHOTEUHO-
KH(OPMALMOHHEIMH pPECypCcaMH.
1.3. Jesrensuocts 6ubmnorekn CYOP (Oanee — 6ubnuoTeka) orpaxaercs B
Vcrase CYOP. ObecneyeHnocTs 6M6aHOTEKH y4eOHBIMH, METOAWYECKHMH H CIIpa-
BOUHBIMM JOKYMEHTAMH Y4WTHIBae€TCA HpH JIHIEH3HpoBaHHM obieobpaso-
BaTENBHOTO YUPEKACHUS.
1.4. LUenu 6ubnuotekn CYOP cooTHocates ¢ uensMH o6ieobpa3oBaTeibHOro
yupexaeHHs: ¢opMupoBaHHe oOLieH KynbTypbl JHYHOCTH ofydaromierocs Ha
OCHOBE YyCBOEHHUS 00513aTeNbHOTO MHHUMYMa coIepKaHus
o6iueo6pasoBaTebHBIX IPOrpaMM, HX afanTaiys K )KH3HH B o61lecTBe, co3AaHHe
OCHOBBl [l  OCO3HAHHOro  BbeIOOpa W MOCJEAYIOLIEr0  OCBOEHMS
npodecCHOHANBHBIX o0Opa3oBaTeybHBIX MIpOrpaMM, BOCITHTaHHe
IPaXKAaHCTBEHHOCTH, TPYAOMOOus, yBakeHHs K npaBaM H cBofojaM 4eloBeKa,
mobBH K oKpyxatoweil npupogse, Poxune, cembe, (HOpMHPOBAHHE 370POBOTO
oOpa3sa XU3HH.
1.5. JestenbHOCTh OMONMOTEKH OCHOBBIBAETCSI HA IPHUHIMNAX JAEMOKpaTHH,
rymanusma, oOIIeqoCTyNHOCTH, MpHOpHTeTa O0OLIEYeNnoBEYECKHX LIEHHOCTEH,
rpaXkJaHCTBEHHOCTH, CBOOOAHOr0 pa3sBHTHA THYHOCTH.
1.6. B coorBerctBuyu ¢ MemepaibHbiM 3akoHoM 0T 25.07.2002 Ne 114-03 «O
MPOTHBOAEHCTBHH SKCTPEMUCTCKON MAEATENBHOCTH» B LENAX 34IIMTHI MpaB H
cBo60J 4eNoBeKa U MPAKAAHHHA OCHOB KOHCTHTYLIHOHHOTO CTpos, ofecrneyeHus
LenocTHOCTH M Oe3onacHoct Poccuiickoit Penepannu, 6ubnuoteka cogeHcTByeT
cO6.1I0ACHHIO TIPABOBBIX OCHOB NPOTUBOAEHCTBHS SKCTPEMUCTCKO# A€ATENBEHOCTH.



C 370l UenkBko:

1.7. He ponyckaercs Haiuuue B ¢)OHAe W MpomaraHia JMTepaTypbl, KoTopas
cnocobcTByeT BO3HMKHOBEHUIO COLMANBHOW, pacoBod, HallHOHalbHOH H
PEeNUrHO3HOM PO3HH.

1.8. Tlopagok mnosBE30BaHHA MCTOYHMKAMH HHGOpMaLMH, NEpEeYeHb OCHOBHBIX
YCIYT W YCIIOBHS MX TIpeJOCTaBJieHHs OMpeneNaioTcs nojiokesHeM o bubauorexe
CYOP u npapuiaMu NONb30BaHUS OUOAHOTEKOH, yTBEPHAEHHBIMH JHPEKTOPOM
CYOP.

1.9. CYOP HeceT OTBETCTBEHHOCTH 3a JOCTYNHOCTh H KadyecTBO OubinoTedHo-
HH(opMaLHOHHOTO 06CTy)KHBaHHA OHOMHOTEKH.

1.10. Opranusaumns oOciy)XKHBaHMS Y4YacTHHKOB o0pa3oBaTENBHOro Mpouecca
NPOHM3BOJUTCS B COOTBETCTBMM C TMpPaBHWJIAMHM TeXHHKH Oe3omacHOCTH H
TPOTHBOINOXAPHEIMH, CAHUTAPHO-THM'MEHHYECKUMH TpeOOBaHUAMH.

2. OcHoBHBIE 32134 H

2.1.OcHOoBHBIMH 3aJa4aMH OMOIHOTEKH ABNAIOTCA:

a) obecrieueHne ydacTHHKaM oOpasoBaTessHOro mnpoilecca — obydarommumes,
nejarorudeckuM paGoTHHKaM, poAMTENsAM (MHBIM 3aKOHHBIM IIPENCTABUTELIM)
obyuarommxcs (Oaree — MONB30BAaTeNIM) — AOCTYNa K HHGOpMALUH, 3HAHHAM,
HIOEAM, KYJIBTYPHBIM IIEHHOCTAM IIOCPEACTBOM HCIOJIb30BaHHs OuOMHOTEYHO-
MH(OPMALIHOHHBIX pecypcoB 0011e00pa30BaTeNbHOIO YUPEXKAEHHA Ha Pa3IHYHBIX
HocuTeNnsx: OymaxHoM (KHIDKHBIH ¢oHA, (OHA nNepHORMYECKHX H3AaHMi),
marHutHoM (poHm ayamo- u  Bupeokaccer), uudposoM (CD-muckmu),
KOMMYHHMKATHBHOM (KOMIIbIOTEPHBIE CETH) H HHBIX HOCHUTENAX;

0) BocriUTaHHE KYNBTYPHOTO H TpPaXJaHCKOrO CaMOCO3HAHHsS, TOMOINE B
COLHANM3aLMK 00yyaloLerocs, pa3sBUTHH €ro TBOPYECKOI'o NOTEHLIHANA;

B) GOpMHpOBAaHHE HaBBIKOB He3aBUCHMOro OMOMHOTEYHOro monp30BaTEN,
o0yueHHe NOUCKY, 0TOOpY H KpHTHHECKOH olleHKe HH(OPMALIHH;

I) COBEpILIEHCTBOBAHUHE NpexocTaBiieMblx OuONHOTEKOH ycnyr Ha OCHOBe
BHEJApEHHMsS HOBBIX WH(OPMAIMOHHBIX TEXHOJNOTHH M  KOMIIBIOTEPH3AUHH
6u6nHoTeYHO-HH(POPMALMOHHEIX ~ TIpoLieccoB,  (GopMHpoBaHHE  KOMGOPTHOM
GubnuoTeyHOH cpeasbl.

3. OcHoBHblIE PYHKIHH

3.1. [Ins peanu3allii OCHOBHBIX 3aja4 6nbnuorexa:

a) ¢opmupyer ponn GubaHoTeUHO-UHPOPMALHOHHEIX pecypcoB OuOmHOTEKH
CYOP;

0) KOMILUIEKTyeT YyHHBEpCcaldbHbIH (OHA y4eOHBIMH, XYA0XKECTBEHHEIMH,
HAyYHBIMH, CHpaBOYHBIMH, [EeJAarordiyecKMMH M  HayYyHO-TOMYJAPHBIMH
JOKYMEHTAMM Ha TPaAMLHOHHBEIX H HETPaJHLIUOHHEIX HOCHTENAX HHOPMALIKH;

* aKKyMyIHMpyeT (OHJ AOKyMeHTOB, co3paBaeMblXx B CYOP (mybnukauui u
pabot negaroros CYOP, nyuuux HayyHbIX paboT u pedepatos obyyaromuxcs u

Ap.);



* OCYLIECTBIISET pa3MellieH e, OPraHH3alllio H COXPaHHOCTb IOKYMEHTOB,

0) cosgaeT MHPOPMALMOHHYIO TPOAYKIIHIO:

* OpraHM3yeT U BeJIeT crpaBoYHO-OMGnuorpapuyeckuil annapar: andapTHBIA
KaTaJloT, 3ar0JIHEHHe HHBEHTAPHbIX KHUT 1O y4eTy (dhoHaa.

* OCYIIECTBIAET BEACHHE CYyMMapHO# KHUI'Y yueTa 6ubnuoteynoro ¢poHza;

e pa3pabarpiBaeT TeMaTH4eckHe, HHPOPMalHOHHbIE 0030phI JIHTEPATYDHI,
COCTaBJIfeT TEMATHYECKHE BBICTAaBKH;

» ofecnieunBaeT MH(POPMMpOBaHHe TIoNb3oBaTeneili 00 HHQOPMaALMOHHOH
NPOIYKIIMH;

B) ocyulecteiseT  audpepeHuppoBaHHOoe — GHOAMOTEYHO-MH(QOPMALMOHHOE
obcmyxunBaHHe 00yyaronIuXcs:

* NpeloCTaBNAeT MH(OPMaLHOHHBIE PECYpChl Ha PpasiM4HBIX HOCHTENSX Ha
OCHOBE H3y4YEeHHS HX MHTepPecOB H HH(OPMALIHOHHEIX TOTPeOHOCTEH;

* CO3[aeT YCIOBUA JUIS pEann3alMd CaMOCTOATeNBHOCTM B 0O0y4eHHH,
MO3HABATENLHOM, TBOPYECKON EATENBHOCTH C ONOpoH Ha KOMMYHHKAaLMIO,
CrOCOGCTBYET pa3sBHTHIO HaBBIKOB caMoo0ydeHMs (y4aCTHe B CETEBBIX
OJIUMIIMAJAX, TEIeKOMMYHHKAIMOHHBIX NPOEKTaX B CHCTEME AMCTAHLHOHHOrO
o0yueHus);

 opraHusyer oOyueHHe HaBBIKAM HE3aBHCHMOro 6MOIHOTEYHOro MONb3OBATENS
H norpedurens MHGOpPMaLMH, COAEHCTBYET WHTErpalMM KOMILIEKCA 3HAHWH,
YMEHHH ¥ HaBBIKOB paboTHI ¢ KHUroit ¥ nHopMaLueH;

» OKa3plBaeT HHGOPMALMOHHYIO MOAJAEPKKY B PpELIEHHH 3a/ay, BO3-
HHUKAIOIMX B Mpolecce HX ydebHoi, camoobpasoBaTensHOH H JOCYroBoi
JEeATEBHOCTH;

* OpraHu3yeT MAacCOBBIE MEPONPHATHA, OPHEHTHPOBAHHBIE HAa Ppa3BHUTHE
oblieii W YMTATENBCKOHM KYJNBTYpbl JHYHOCTH, COHCHCTBYET pa3BUTHIO
KPUTHYECKOT'0 MbILLIIEHHS;

* COJEMCTBYeT 4YJIEHaM I1eJarorHyeckoro KOJUIEKTHBA H aJMHHHCTpaluu
yypeXxJieHHss B opraHusauuu obpa3oBaTeNsHOro Impolecca U jAocyra
obyuatomuxcs (mpocMorp BuzeoduibMoB, CD-aMCKOB, Mpe3eHTaUWH pas-
BHUBAIOMIHX KOMIBIOTEPHBIX UIP);

r) ocymectsiser audepeHpoBaHHoe —GubnHoTeyHO-HH(OPMALMOHHOE
o6ciyKruBaHHe NeJaroruiueckux paboTHHKOB:

* BRIABIAET HH(OpMaANMOHHBIE MOTPEOHOCTH M YAOBIETBOPSET 3alpocHl,
cBsi3aHHBIE ¢ 00yyeHHeM, BOCIMTAHHEM M 3JOPOBBEM JETEH,

* BHIABNAET HH(OPMALMOHHbIE NMOTPeOHOCTH M YAOBIETBOPAET 3aNpoChl B
00J1aCTH MearornyeckKuX HHHOBALMH 1 HOBBIX TEXHOJIOIHH;

» cojgeiictByer mnpodecCHOHANBHOH  KOMIIETEHLIMH, IIOBBIIIEHHIO  KBa-
nudUKaLKK, TPOBEACHUIO aTTECTALlUH;

e co3gaeT O6aHK MNEeAarorMd4eckKoil HHQOpMAalMH Kak OCHOBBI eNHHOH
nH(popMaronHo# cityx6el CYOP, ocyiecTeiseT HaKomieHHe, CHCTEMATH3aLHI0
uH(pOpMaLKK N0 IpeAMeTaM, pasfieflaM U TEMam;

 opraHu3yeT AOCTYN Kk OaHKy nemarorudeckoil MHGopMamuu Ha JoObIX



HOCHTEJISIX, IPOCMOTP 3JIEKTPOHHBIX BEPCHit leAarorHueckux H3aHHi;

* ocyliecTBaseT Tekyuiee HHpopMHpoBaHHe (AHH HHpopManuy, o030pbI
HOBBIX TIOCTYIUIeHHH W mny6nukauuii), HH)OpMHpOBaHHE JHPEKTOpa H
npenoaasarensckoro coctasa CYOP mo BompocaM ynpaeleHHs 00-
pa30BaTENbHBIM IIPOLIECCOM;

e NOAJEpPKHBAET JEATENbHOCTE [MeJarorHyeckux paboTHHMKOB B obnacTH
co3/lanHs HHGOPMALHOHHBIX IPOAYKTOB (JOKYMEHTOB, 06a3 JaHHBIX).

e cnocoOCTBYeT NPOBEAEHHIO 3aHATHHE Mo (GopMUpPOBaHHIO HH(POPMALMOHHOM
KYJABTYpBI, ABNseTcA 0a30ii ANs MpOBeNEeHUs IPAKTHYECKHX 3aHATHH o paboTe C
MHGOPMaLIMOHHBIMH pECypcaMu;

O) ocywecTBnier AuddepeniupoBaHHoe  OHOMHOTEYHO-HHPOPMALIHOHHOE
obcnyxuBaHHe poauTeNeit (MHbIX 3aKOHHBIX NpeAcTaBuTeNeil) obydarommxcs:

e YIOBIETBOpAET 3alpOChl MOJb30OBaTened H HMHOOPDMHPYET © HOBbBIX
nocrynjieHusx B 6ubnuorexy;

* KOHCYABTHPYET IO BONPOCAM OpraHU3alM¥ CeMEHHOro YTEHHA, 3HAKOMHT C
nHdopMaLMeii 10 BOCIHTAHHUIO JIeTei;

* KOHCYABTHPYET IO BOMpOcaM yueOHBIX u3faHui 1715 00yyaroiuxcs.

4. Oprannzanus aesrejbHocTH GuGanoTexu CYOP
4.1. Crpykrypa 6ubnuoreku CYOP, Bkmouaer aboHeMEHT M UHTAJIbHBIA 3ail,
KOMINBIOTEPE 1 MHOXKHTENBHYIO TEXHHKY H Ap.
4.2. bubnuoreuHo-MH(pOpMaLIHOHHOE O0CTY)XXUBAaHHE OCYLLECTBIAETCA HA OCHOBE
OUOMHOTEYHO-MHQOPMALMOHHBIX PEeCYpCOB B COOTBETCTBMM C YuebHBIM H
BocnuTaTenbHbIM fuiaHamMu CYOP mporpaMMaMu, MpoeKTaMM M IIaHOM paboThl
6ubnuotexu.
4.3. CrioHcopcKasi [OMOLLb, 1oJlyueHHas OubanoTekoil B BHIE LIENEBBIX CPEACTB
Ha KoMIUIeKToBaHWe (oOHA2 ¥ 3aKynky obopynoBaHus, He BiedeT 3a coboii
CHMIXEHHS HOPMAaTHBOB H(MNIHM) abCOMOTHBIX pa3MepoB (DHHAHCHPOBAHHA H3
oromkera CYOP. JleHexHble cpeacTBa 3a CIaHHylo OuOnHoTexoH MakynaTypy
pacXoAyloTCs Ha YJydlleHHe MaTepHaIBHO-TeXHU4YecKol 6a3bl 6HOnHOTEKH,
NOAMHCKY Npog)eCCHOHANBHEBIX H3JaHKH, KoMIIeKToBaHHe GoHAa NOKYMEHTOB.
44, B uemnx obecrieyeHus MonepHH3anuM OuOIHOTEKH B YCJIOBHAX HH-
¢dopMaTH3aiuu o0pa3oBaHUs U B MpeAeiax CPeAcTB, BEIEISEMBIX YUPEaUTEIAMH,
CYOP obecneunBaer 6ubanoTeKy:

* rapaHTUPOBAHHBIM (HHAHCMpPOBAaHHEM KOMIUIEKTOBaHUA O6HOnHOTEYHO-
MH(OPMALIHOHHBIX PECYPCOB (B CMETE YUpexIeHH BRIBOAHTCS OTAEIBHO);

* HeoOXOAMMBIMH CNYXKEOHBIMA W NPOH3BOJACTBEHHBIMH [TOMEIIEHHUAMH B
COOTBETCTBHMM CO CTPYKTypodi OMONMOTEKH H HOpMaTHBAMHM [0 TEXHHKE
0e30MacHOCTH 3KCILTyaTalHH KOMIGIOTEPOB (OTCYTCTBHE BBHICOKOM BJI&XHOCTH,
3aNBIIEHHOCTH  NOMELUEHHs,  KOPPO3HOHHO-aKTHBHBIX  NpHMECEH  HIH
3€KTPONPOBO/AAILEH NbLIM) K B COOTBETCTBHH ¢ nosoxeHusamu CanlluH;

* KONHMPOBAJIbHO-MHOXKMTEJIBEHOH TEXHHMKOH M  HEOOXOAMMBIMM  IIPO-
rpaMMHBIMH IIPOXYKTaMHu;



» DEMOHTOM M CEpBMCHEIM OOCNy)KMBaHHEM TEXHHKM M o6opynaoBaHuUS
OHONHOTEKH;

* OUOIHOTEUHOM TEXHUKOH U KaHLENIAPCKUMHU MMPHHANJIEKHOCTAMH.
4.5. CYOP cospaeT ycnoBHS A COXPaHHOCTH ammapaTypbl, o6opydoBaHHSA H
UMylLlIecTBa OMOMHOTEKH.
4.6. OTBeTCTBEHHOCTh 32 CHCTEMATHYHOCTh M KadecTBO KOMILIEKTOBaHHSA
OCHOBHOro (poHpga OHONMHOTEKH, KOMIUleKTOBaHHe YyuebHoro d¢onza B co-
OTBETCTBUU ¢ (elepalbHbIMU NepeuyHAMH Y4eOHHKOB M y4eOHO-METOAMYECKHX
H3JaHKiH, Co3JaHHe HeOOXOAMMBIX YCIOBHI s NesaTeNnbHOCTH OUOJIMOTEKH HeceT
aupekTop CYOP B cOOTBETCTBHH C YCTaBOM YUpEXIAEHHH.
4.7. Pexxum paboTsl GUONHOTEKH ONpeAesieTcs 3aBeAyOLIHM OTAEN0M (CEKTOpPOM)
6GHOIMOTEKH B COOTBETCTBHHM C IpaBHIIaMH BHyTpeHHero pactopanka CYOP. Ilpu
orpeleeHHH pexxuma paboTel 6MOAHOTEKH MpelyCMaTpPUBAETC BhIACIEHHE:

e IBYX uacoB pabouero BpeMEHH  €XEAHEBHO Ha  BbINOJHEHHE
BHYTpHOUbIHoTeUHOH paboThl;

* O[IHOTO pa3a B MeCiAll — CAHUTApHOro MOHA, B KOTOphii obcimyxuBaHue
MOJb30BaTeNeit He NPOM3BOIUTCS;

* He MeHee OJHOro pa3a B MecsI — METOAMYECKOro AHS.
48. B uensax obecreueHus palHOHANBLHOrO HCIOJB30BAHHA HHQOPMALMOHHbBIX
pecypcoB B pafore ¢ oOyuawowumucs Oubnnoreka B3aUMOIEHCTBYET C
oubnuorexamu r. CraBponoss.

5. ¥Ynpagaenue. llTaTni

5.1. VYnpapnenue OuOnNHOTEKOH OCYLIECTBIAETCA B COOTBETCTBHM C 33KO-
HopatenscTBoM Poceuiickoit ®enepauuu, cybvextoB PO u Ycrasom CYOP.

OG1mee pyKOBOACTEO AEATENBHOCTEIO GuGaHoTekH ocyiuecTsiser aupexrop CYOP.
5.2. PykoBoacTBO GHOGMHOTEKOH OCYLIECTRISET 3aBeAyIOIIHH OTAEIOM (CEKTOPOM)
O6uONIHOTEKH, KOTOPBIHA HeceT OTBETCTBEHHOCTh B NpEZENax CBOEH KOMIETCHIUH
nepen aupexropom CYOP u ofyuamomumucs, WX poguTelsMH (MHBIMH
3aKOHHBIMH PEJCTABHTENSIMU) 33 OpPraHU3alMI0 W pe3yNbTaThl AeATeIbHOCTH
OMGIHOTEKH B COOTBETCTBHH C ()YHKLIHOHAIILHBIMU 00S43aHHOCTAMH, IIPEAYCMOT-
PEHHBIMM  KBaNM(UKAUHOHHBIMM TpeOOBaHMAMM, TPYAOBEIM JOTOBOPOM H
Ycrasom CYOP.

5.3. 3asepyroumnii otaenoM (cekropom) OHOIHOTEKH Ha3Ha4yaeTcs LHPEKTOPOM
CVYOP, moxeT 4BiATHCA UJIEHOM INeJarori4eckoro KOJUIEKTHBZ H BXOOUThH B
cocTaB negaroruyeckoro coseta CYOP.

5.4. MeTonuuecKoe CONpPOBOKAEHHE AeSATENbHOCTH OHOMMOTeKH obecreunBaeT
MunuctepctBo o6pa3zoBaHus CTaBpONONBCKOTO Kpas, HHCTHTYT pa3sBUTHA
o6pa3oBaHus, TNOBHIUEHHS: KBanuuKkallu¥ K NepenoAroToBKH paboTHHKOB.
ofbpazoBaHusl.

5.5. 3aeemyrommii otmenom (cexropoM) Ombnuorexy paspabarbiBacT M Ipen-
CTABNAET PYKOBOAHMTENIO 001Ie00pa30oBaTeNbHOrO YUpPEXAECHHA HA yTBEpPIKIECHHE

CAEAYIOLIHE NOKYMEHTEIL:
a) nosnoxxeHue o GubnuoTeKe, NpaBuia NoJib30BaHUA 6UONHOTEKOH;



B) IJIAHOBO-OTHYETHYIO AOKYMEHTALIHIO.
5.6. Iopsinox koMmnextoBaHus wrata 6ubnuorekn CYOP pernameHTHpYeTcs ero
YcTraBoM.
5.7. B uensx obecneuenus auddepenuupoBaHHoit paboTel 6ubnHoTEKH MOryT
BBOJUTHCS JOJDKHOCTH: 3aBefylowHnii 6ubnnorexoit, 6ubnuorekaps, MPHHUMAIOTCA
auua, HUMEIOLLIHE HeoOX0AUMYIO npodecCHOHAIBHYIO MOArOTOBKY,
COOTBETCTBYIOIIYI0 TpeGoBaHMAM KBaAK(UKAaIMOHHOH XapaKTEpPHCTHKH IIO
JIOIDKHOCTH K TOJIyYEHHOH ClelHaIbHOCTH, HOATBEPIKAECHHYIO JOKYMEHTaMu 00
obpa3oBanuu U(MIH) KBATH(HKALMH.
5.8. PaborHuku O6HOMMOTEKH MOIYT OCYIHECTBJATH IEJAaroruuecKyr zes-
TenbHOCTh., CoBMelueHHe OMOIHOTeHHO-UH(OOPMAILHOHHOW M IIeNarOorHyecKou
JEATENIBHOCTH  ocyllecTBiAeTcss  paborHukoM  GHONHOTEKH  TOJBKO  Ha
A06pOBOJBHON OCHOBE.
5.9. Tpynossle oTHowieHus paboTHHKOB Oubnuoteku u aupekropom CYOP
PEryNUpYIOTCA TPYAOBEIM JOTOBOPOM, YCIOBUS KOTOpPOrO HE  JOJDKHEI
NpOTHBOpPEUHTDh 3aKOHOAaTeNbCTBY Poccuiickoii ®@epepaiun o Tpyae.

6. IIpaBa u o6a3aHHOCTH GHOTHOTEKH

6.1. PabotHukH 6ubnnoTexu UMEIOT NpaBo:

a) CAMOCTOATENBHO BRIOHpaTs (GOpMBI, cpeicTBa ¥ MeToApl OGubmuoreuHo-
uHpopMallHOHHOro obcnyxuBaHus 06pa3oBaTeNbHOTO M BOCIHTATENBHOTO
NPOLIECCOB B COOTBETCTBMM C LENSMH H 3ajJavyaMHM, YKa3aHHBIMH B YCTaBe
CYOP u nonoxeHuu o 6udbnmuorexke CYOP;

6) IpOBOANTE B YCTAHOBIEHHOM NOpsKe (aKyIbTaTHBHEIE 38HATHS, YPOKH H
KPYXKH ©OunbnnoteyHo-6ubnuorpaduyecknx 3HaHHH M HHPOPMALHOHHOH
KyJNBTYpBI;

B) OTIpEJENATh MCTOYHHKH KOMIUIEKTOBaHHA HHGOPMaITHOHHBIX PECYPCOB;

r) U3BIMaTh H pPEaJH30BHIBATH JOKYMEHTH H3 (POHIOB B COOTBETCTBHH C
HHCTPYKLHeii no yuety 6ubnuoreyroro hoHnaa;

N)onpeAesath B COOTBETCTBHM C IpaBUNIaMH MOJIB30BaHHA OMOMMOTEKOH,
CYOP, yreepxaenHbiMH gupekropoM CYOP u 1o cornacoBaHHIO C COBETOM
poaMTENEil BHABI W pa3Meps!  KOMieHcauuM  ymiepba, HaHECEHHOro
MIONL30BaTeNIMHu OUOIHOTEKH;

e) BHOCHUTE Tipegoxenus nupextopy CYOP mo coBepilieHCTBOBaHHIO OMIATHI
Tpy#a, B TOM 4HCiAe HajabaBoK, JOOIUIAaT H NPeMHpPOBaHMs pabOTHHKOB
OHOMHOTEKH 3a MOMOJHHTENBHYI0 paboTy, He BXOAAIIYH B KPYT OCHOBHEIX
o6a3aHHOCTeH paboTHHKOB 6MOGNHOTEKH, 110 KOMIIEHCALIHOHHEIM MEPOIPHATHSAM,
CBA3aHHEIM C BpeJHbIMH YCJIOBHAMH Tpyaa (6HOnHOTeuHas MNBUIb, NMPEBLILIEHHE
HOpMaTHBa paboThl Ha KOMIBIOTEDPE);

’K) YJ4acTBOBATh B yNpaBJeHHH TeXHUKYMa B HOPAJKE, OMPEAeNIieMOM Y CTaBOM
CYOP;

3) UMETh EXEroAHbli OTHycKk 28 KajeHJApHHIX AHeH M HONOIHHTENBHBIH
OflJiauMBaeMblii OTIYCK B COOTBETCTBHH C KOJUIEKTHBHBIM JOTOBOPOM MEKIY
paboTHukamMu ¥ gupekTopoM CYOP MM HHBIMH JIOKQJIBHBIMH HOPMaTHBHBEIMU



aKTamu;

1) OBITh NMpejCTaBJIeHHBIMU K pa3iu4YHBIM ¢opMaM MOOLIpEHHsA, HarpagaM H
3HAKaM OTJIMYHA, NPedyCMOTPEeHHBIM 1 pabOTHUKOB 00pa3oBaHHs H KYJIbTYPHI,

K) Y4YacTBOBaTb B COOTBETCTBMM ¢ 3aKOHoJAaTenscTBOM Poccuiickoi
®enepauun B pabote 6MOIHOTEUHBIX aCCOLMALIHI HIIH COO30B.

34. PaGoTHuku 6ubnnoTek 0613aHEI:

a) o0ecrneynTs NONB30BATENAM BO3MOMHOCTE paboOThl ¢ WH(OPMAMUOHHBIMH
pecypcaMu OMONHOTEKH;

6) 1HGOpMHPOBATh I10Jb30BaTeCH 0 BHAax NpefocTaBiseMbIX OubnuoTeKoi
YCIIyT;

B) 00eCcneunTh HayyHYIO OpraHHu3aluio GOHIOB U KaTaloroB;

r) dopMHpoBaTh (POHIEI B COOTBETCTBHH C YTBEPXKIAECHHBIMH (elepanbHBEIMH
nepeuHsmMu yueOHBIX H34aHW#, oOpa3oBaTeJbHBIMH IIpOrpaMMaM¥  LIKOIEI,
TeXHHKyYMa, HHTepecamH, noTtpeGHOCTAMH © 3anpocaMM BCeX KaTeropui
MOJIL30BATENEH;

1) COBEpILEHCTBOBAThL HHGOpMaLHOHHO-OHbNHorpadyeckoe U 6GubnnoreuHoe
obcny)xuBaHHe N0JIb30BaTENEH;

e) 0becneynBaTh COXpaHHOCTb MCIOJIb30BaHHA HOocHTened HMHQOpPMaLHH, HX
CHCTEMAaTH3al{I0, pa3MeIleHHe H XpaHeHHe,;

k) obecreurBaTh peXMM paboTHl B COOTBETCTBHH ¢ MOTpe6HOCTAMH
noJis3oBateneit u paboroit CYOP;

3) OTHHMTBIBATHECA B YCTAHOBIEHHOM mopsjke nepexn aupektopom CYOP

M) HOBBHIIATE KBANH(HUKALIHIO.

7. IIpaBa H 00A3aHHOCTH NoJb30BaTeNeH GuGanoTEKH

7.1. Tlons3oBatenu 6HOIHOTEKH UMEIOT I1PABO:

a) Iony4yars ToONHyl0 HHQOpMauHio © cocTaBe OubanorewHoro (oOHAA,
UH(OPMALIMOHHBIX pecypcax U NpeocTaBnseMslx 6ubnnoTekon yciayrax;

6) monp30BaThCs CpaBo4HO-OubIHOrpadHuueckuM annapaToM GHOMMOTEKH,;

B) [I0J1y4aTh KOHCYJIBTALHOHHYIO TOMOILs B NMOMUCKE M BHIOOpE MCTOYHHKOB
HH(pOpMalIHy;

r) MoJayyaTh BO BpeMeHHOe I0Nb30BaHHe Ha aDOHeMEeHTe H B YHTAJBHOM 3ajie
ne4yaTHblE HM30aHMH, AYJHOBHM3yaJibHBIE JOKYMEHTBI H IpYyrueé MCTOUHHKH
HHpopManuy;

I) NpoAJIeBaTh CPOK MOJIE30BAHUA JOKYMEHTAMH,

€) nonyyaTh TeMaTHYeckHe, Qaxrorpaguyeckne, yTouyHsomue U 6ub-
nuorpaduyecKue CrpaBkH Ha ocHoBe (oHaa OHOIHOTEKH;

%) MONyYaTh KOHCYJbTAIlMOHHYIO MOMOUIb B pabore ¢ uHQoOpMalueidl Ha
HeTPaOULUMOHHEIX HOCHTENSX T[pH TMOJb30BaHMHM OJJIEKTPOHHBIM H  HHEIM
obopynoBaHuHEM;

3) y4UacTBOBaTh B MEPONPHATUAX, IPOBOAHMBIX OMOIHOTEKOH;

¥) obpaluaTecs Ui pa3pelleHns KOHQIUKTHOM cuTyaruu k aupekropy CYOP.



7.2.Ilonb3oBareny 6ubnHOTEKH 0OsA3aHbI:

a) cobmoaThk MpaBHUiia NoNL30BaHUs OHOMHOTEKOIH;

0)6epexHO OTHOCUTHCA K IIPOM3BENEHUAM IeyaTy (He BRIPbIBATH, He 3arubarhb
CTpaHHUL, He eNnath B KHHrax MofYepKUBaHHHA, IOMETOK), HHBIM JOKyMEHTaM Ha
pasIM4YHEIX HOCHTEIIX, 000pyROBaHHIO, HHBEHTAPIO;

B) IOJIEPUBATh HOPAJOK pacCTaHOBKH JIOKYMEHTOB B OTKPBITOM JOCTYyINE
OuONHOTEeKH, PacIIONOKEHHS KAPTOYeK B KaTanorax.

I) IONb30BAaTbCA HEHHBIMH M CHpPaBOYHBIMH JOKYMEHTAMH TONBKO B
noMenleHur 616IHOTEKH;

n)ybenuThcs NpH MOMYYEHHH NOKYMEHTOB B OTCYTCTBHM JedeKToB, a mpu
obHapyxeHHH  npouHdopMupoBath 00 3ToM paboTtHHka  OGuOMHOTEKH.
OTBETCTBEHHOCTH 3a OOHApYyXeHHbIE Ae(eKTH B cjaBaeMbIX HOKYMEHTaX HECeT
nocneaHuit MonbL30BaTeb;

€) BO3BpalllaTh AOKYMEHThI B OMONHOTEKY B YCTAHOBIEHHBIE CPOKH;

) 3aMeHNATh HAOKyMeHTbl OubnMOTEKM B clyyae HX YTpaThl WM MOPYH UM
paBHOLEHHbIMM JH00 KOMIIEHCHpOBaTh Yluep6 B pa3Mepe, YCTaHOBIEHHOM
npaBUJIaMH{ NMONB30BaHUA OUOIHOTEKOH;

3) HONHOCTBK) paccuuTaThes ¢ Oubnuorexoil mo ucTeueHHH cpoka oOyqeHHs
unu pabotsl B CYOP.

7.3. TTopanox nonp3oBaHus OUONHOTEKOH:

a) 3anuck obyuatoutuxcs CYOP B 6ubnuoTexky NpoH3BOAHTCS II0 CIIHCOYHOMY
cocTaBy kiacca (Kypca) B MHAMBHAYaNbHOM MOPAAKE, NeAarorMyeckKux U MHEBIX
pabotauko CYOP — o nacriopry;

0) nepeperucTtpalius nosib3osareneii 6HOIHOTEKH NPOU3BOAUTCS EXKETOHO;

B) JOKYMEHTOM, TMOATBEPKAAIOIMIMM IIPaBO IONb30BaHHA OHOIHOTEKOH,
ABJSAETCS uuTarenbekuil Gopmynsp;

) UdTaTenbckuii  ¢opMmynssp (QHUKCHpYET JaTy BbIAA4YH IIONIb30BATEINO
JOKYMEHTOB U3 (poHAa OHONMOTEKH M HX BO3BpalleHus B OUBAHOTEKY.
74.TTopagok nosnb3oBaHus aboHeMeHTOM:

a) MONB30BATE/IM UMEIOT NMPABO NOJYYHTh HAa JOM U3 MHOTOTOMHBIX H3aHUH
He Bonee IByX JOKYMEHTOB OJJHOBPEMEHHO;

0) MakcHMAaJIbHBIE CPOKH I0JIB30BaHHS JOKYMEHTAMHU:

* yueOGHHKH, yueOHbIe mocobus — yueOHblii rox;

* HayyHO-IIOMyJApHas, MMO3HAaBaTelbHAs, XYyNOKeCTBeHHas JuTepatypa — 1
MecsL;

* NepHOZMYECKHE W3/JaHus, W3AaHUA MOBBILIEHHOrO crpoca — 15 QHel;

B) [10JIb30BaTeNH MOTYT NPOAJIMTh CPOK MONb30BaHHSA JOKyMEHTaMH, €CIIH Ha
HHMX OTCYTCTBYET CIIPOC CO CTOPOHBI APYTUX MONb30BaTENEH.

7.5. TTopsiiOK MONB30BaHHS YHTANIBHEIM 3aJ/I0M:

a) OKYMEHTBI, NpefHa3HauyeHHble [y paboThl B YHTANBHOM 3aJI€, HAa JOM HE
BBIJAIOTCS;

6)sHUMKNONEIHH, CIPAaBOYHUKH, PpeJKHe, LEeHHble H HMeloluecs B
eMHHCTBEHHOM 3K3eMIUIspe NOKYMEHTHl BBIAAIOTCS TOJNBKO [y paboTel B
YUTANBHOM 3alie.



7.6. TTopapok paGoTEI ¢ KOMIBIOTEPOM, PAacTIONIOXKEHHEIM B HubanoTeke:

a) paboTa ¢ KOMIIBIOTEPOM YYAacTHHKOB 00pa3oBaTeNBHOTO Ipolecca
NPOM3BOAMTCA MO rpaduKy, YTBEpXKAECHHOMY JHPEKTOPOM , H B IMPHCYTCTBUH
COTpYZHUKa OHONHOTEKH;

) paspemaercst pabora 3a OAHHM IIEPCOHANEHBIM KOMIIBIOTEPOM He Qojee
ABYX YelOBEK OJHOBPEMEHHO;

B) 10J1b30BaTeNlb HMeeT npaBo paboTaTe € HETPAAMLHOHHEIM HOCHTENEM
HH(pOpMalMH [OCJIe [peABapHTENBHOrO TECTHPOBaHUA €ro paboTHUKOM
OubNHOTEKH;

r) 0 BceM BompocaM nouncka uHbopmauun B MHTepHere noib3oBatelnb
nomkeH obOpamatecs K paborHuky OuGnuoTexu; 3anpemaeTcs obpallieHue K
pecypcam MHTepHera, npeanonaraiollKM ONaTy,;

n)pabora ¢ KOMMBIOTEPOM TNPOM3BOAMTCA COIJIACHO  YTBEPXKAECHHBIM
CaHHWTapHO-THrHEeHHYEeCKHM TpeOoBaHHAM.

JIMcT cornacoBaHus
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=
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M.1O. KaMbItnanopoit

PaccMmoTpeHo u npHHATO

Ha 3acefaHu negaroruueckoro copera CYOP Iportokon ot 30.12.2019r. Ne 3
PaccMOTpeHO H MPUHATO

Ha coemectHom 3acemanun Copera ofyuatommmxcs CYOP u Cosera poaureneit
nporokon or 30.12.2019r.
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