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NOJOXEHHE

0 mopsajKe pa3padoTKH JOKAJbHBIX HOPpMATHBHLIX aKTOB B CYOP
1. O6mue nonoxenus

1.1. Hacrosmee Ilonoxenue onpenenser obwue TpeboBaHHA K MOPAIKY
pa3paboTKH NpoexToB JoxaibHbiXx HopMarHBHBIX akToB ['BIIOY CK «CraBpononsckoe
YUHIIHILE OJIUMIOHitcKoro pe3epsa (TexHUKyM)» (nanee—CYOP), ocHoBHBIEe TpeboBaHHS K
MOPAAKY UX NIPHHATUS, 2 TAK)KE BHECEHHIO B HUX JAONOJHEHHH U H3MEHEHHIA.

1.2. Tlom noxanbHeiMH HOpMaTHBHBIMH aktamu (ITonmoxeHus) noHuMaroTCH
pa3pabareiBaeMble U NpUHHMaeMble opraHaMu ynpasneHuss CYOP B cOOTBETCTBHH C HX
KOMIIETEHLIHEH, ONpeAeNIeHHONH IEHCTBYIOLUMM 3aKOHOAATENbCTBOM, YCTaBOM H
[Monoxeuuamu CYOP, BHyTpeHHHE NOKYMEHTBl, YCTaHABIMBAIOLHE HOPME! (IIpaBuna)
ofllero xapakrepa, npeiHa3sHaueHHble U PEeryJMpOBaHUA YIpaBleHYeCKOH, yueOHoil,
¢duHaHCcOBOMH, X03HCTBEHHOI, KaipoBoii H couunanbHoil aestensHoct CYOP.

2. Hopaaok pa3paboTKH JOKAJAbLHbLIX HOPMATHBHBIX AKTOB

2.1. ObpazoBarenbHoe yupexAeHUe NPUHUMAET JIOKANBHEIE HOPMATHBHBIE aKThI 110
OCHOBHBIM BOMpOCAaM OPraHH3alU{Hd W OCYIIecTBIeHU oOpa30BaTENbHONH JAeATENBHOCTH,
B TOM 4HCIIe perilaMeHTHPYIOLIHE MpaBuia MpHeMa oOydaloLUXCs, PEKHM 3aHATHH
obyuaromuxcs, GpopMbl, MEPUOAHUHOCTE U TOPSIOK TEKYLLIEro KOHTPONSA YCIIeBaeMOCTH
W TPOMEXYTOUHOH arrecraunu oOyuaroluxcs, MOPAJOK W OCHOBaHHA I[IEepeBOja,
OTUYHMCIIEHHUSI U BOCCTAHOBJIEHHs 00ydalolmxcs, Nopsaok o(opMieHHss BOSHUKHOBEHHKS,
NIPUOCTAHOBNIEHHS W MPEKpallieHHs OTHOLIEHHUH Mex Ay 00pa3oBaTenbHEIM YUPEKAEHHEM
M oOyuvaromuMuces M (WaM)  poAuTeNnAMHM  (3aKOHHBIMM  NPEACTaBHTENSIMH)
HECOBEPIUEHHONETHUX 00yYatouHXcs.

2.2. Tlpu npuHATHH JOKaNbHBIX HOPMATHBHBIX AKTOB, 3aTparvBaloOllMX I[IpaBa
ofbyuatouuxcss U paGoTHHKOB 00pa30BaTeLHOrO YUpPEKIEHHUS, YUHTBIBAETCA MHEHHE
COBETOB  OOY4alOLIHXCSl, COBETOB  pOAMTENel, TNpeACTaBMTENbHBIX  OpPraHoB
obywaromuxcss (Npy MX HaNM4MHM), a TakKkKe B IOpAAKE M B Cly4asX, KOTOpPEIE
NpefycMOTpPEeHbl  TPYJOBBbIM  3aKOHOJATENbCTBOM, INpPEACTaBMTENbLHBIX  OPraHoB
paboTHHUKOB.

2.3. OOpazoBaTesibHOE YyupexAeHHE MMPHHUMAET ChAeAyollihe BHIBI JIOKAJIbHEIX
HOPMATMBHBIX aKTOB: [pHKa3bl HOPMATHBHOIO Xapaktepa, TIOJOXKEHHA, I[paBHIa,
WUHCTPYKLIHH, perjiiaMeHThbl.



VKa3aHHbIll MepeueHb BHAOB JOKaIbHBIX HOPMATHBHBIX AKTOB HE sBJSETCH
MCUEPMBIBAKOILKMM, M B 3aBHCHUMOCTH OT KOHKPETHBIX YCJIOBHH JeATEIbHOCTH
06pa3oBaTeNibHbIM YUpEXKIAEHHEM MOIYT NPUHHMATECS HHbIE JIOKAIbHbIE HOPMATHBHEIE
aKTBhl.

2.4. PewteHue o pa3paboTKe OKalsHOr0 HOPMAaTHBHOIO aKTa MPHHHUMAeET JJupeKTop
CYOP.

2.5. TlonroroBka MNpoeKTa JIOKAIBHOIO HOPMAaTHBHOIO aKTa IOpYy4aeTcs
KOHKpPeTHOMY paboTHUKY unu cTpyktypHoMy mnonpasgeneHuio CYOP usmanuem
pacnopsiKeHHUsl, OTIpeJIeNISIOIIEro UeJiH, CPOKH U HalnpaBieHHs pa3paboTKH. JTOKaNbHOIo
HOPMAaTHBHOIO aKTa, NOPAA0K €ro COrnacoBaHH.

2.6. PykoBoauTeny CTPYKTYPHBIX NOJApa3AcieHUii BIIpaBe BHOCUTH MPEAJIOKEHHA O
pa3paboTKe JOKAIBHBIX HOPMaTHBHBIX aKTOB U MPEACTABATE UX POEKTHI.

2.7. PaboTHuK, pa3pabaTsIBalOILHii 1OKANbHBIA HOPMAaTHBHBIH aKT, IOATOTaBIHBa€ET
MPOEKT HAHHOrO0 aKTa B YCTAHOBJEHHBIA CPOK H IMOJAeT €ro Ha COrJiacoBaHHe
MOMOLIHHKY AUPEKTOpa Mo IOPUAHYECKHM BOTIpOCaM.

2.8. On B Teuenue 10 pabounx HAHeil AaeT 3aKNMOYEHHE O COOTBETCTBHH IPOEKTa
JEACTBYIOLIEMY 3aKOHOAATENLCTBY. 33 COAEPKATENBHYIO HacThb OTBETCTBEHHOCTH HECET
CHEelLHaJIHCT, MOAroTaBIHBaIOLIHi IPOEKT.

2.9, PabotHuxu CYOP MoryTt BEICTYNUTb C MHMUUATHBOH CO3JaHHs JIOKAJIBHOTO
HOPMATHBHOTO AKTa NPH BBISBIEHHH B XOAe paboThl HeyperylIHpOBaHHBIX BOIPOCOS.

2.10. PyxkoBoautesib, 3aMECTHTENH PYKOBOAMTENs, [PHHABLUHWE pPEIIEHHE O
pa3spaboTKe JIOKaJIbHOTO HOPMATHBHOTO aKTa BIpaBe MOPYYMTh MOArOTOBKY €0 MPOEKTa
COOTBETCTBYIOLIEMY JO/DKHOCTHOMY JIMILy, Ipynne JHL, KOUIErHAJbHOMY OpraHy
yrpasheHus, Jnbo paspaborarhk NpoeKT CAMOCTOATENLHO.

2.11. TlpoeKT noKanbHOro HOPMAaTHBHOIO aKTa B LIENIAX KOPPEKTHPOBKH, BHECEHHUS
npelIoXKeHHit H 3amMedaHui, o6cyxiaercs nMLUAaMH, 4YbH TpaBa M MHTEPECHl OH
3aTparuBaert, sl Yero NpoexkT pa3sMelaercs Ans o6CyKAeHHs U yueTa MHEHHs Ha CanTe
CYOP npu ycTaHoBleHHMM Takoro TpeboBaHHs 3akoHodaTenscTBoM PoccuiickoH
denepauny, 3akoHoaarenbcTBoM CTaBpONOILCKOrO Kpas.

2.12. Tlo TpeOoBaHHIO 3aHHTEPECOBAHHOrO AULA (IpyNnmnbl JIHI) NMPOEKT MOXET
ObITh BbilaH Ha OymMa)KHOM HocuTene AN obCy)KIEeHUs M ydueTa MHEHHs Ha 3acelaHHAX
paboTHMKaM COOTBETCTBYIOLIErO CTPYKTYPHOrO MOZpasjeneHus, paboTHHKaM Mo
COOTBETCTBYIOLIEMY HalpaBieHUIO NEATENBHOCTH,

2.13. JlokaneHnle HopmartuBHble akThi CYOP yrBepxkaaoTcs npHKasoM H
BCTYNAIOT B CHJIY C AaThl HX YTBEPXKAEHHUS YKa3aHHOTO B [IPHKa3e.

2.14, Hopmbl noxanbHBIX HOpPMAaTHBHBIX aKTOB, YXYALIAOU[HE I[TOJIOKEHHE
obyuatomixcs unu  paborHukoB CYOP 1o cpaBHEHHH) C  YCTAHOBAEHHBIM
3aKoHoAatenscTBoM 00 o00pa3oBaMuu, TPYAOBBIM 3aKOHONATENBCTBOM MOJIOKEHHEM
nu00 TNpUHATBIE C HapylleHWEM YCTAHOBJICHHOTO [OpAJKa, HE MPHMEHAIOTCA H
NoANe}aT OTMeHe 00pa3oBaTeNibHbIM YUPeXKACHHUEM.

2.15. VYuer MHeHHs Tpo(COO3HOrO OpraHa OCYIUECTBIAETCA B [OPSAJKe,
npeaycMoTpeHHom cratbeit 372 Tpynosoro koaekca PO.

3. Hopsigok nHGOpMHPOBaHHS 0 JOKAJILHLIX HOPMATHBHBIX aKTax

3.1. O npuHATEIX JIOKaNbHBIX HOPMATHUBHBIX akTax nepconan CYOP
YBEAOMIISETCH MyTEM BBIBELIMBAHUS MyONUUHOro o6bsABIEH s B YueOHOM Kopryce B



10 - pHeBHBII CPOK € MOMEHTA MIPHHATHS JAHHOTO aKTa.

3.2. Konust jnoxanbHOro HOPMAaTHBHOIO aKTa, OTHOCALIETOCA K JEATENbHOCTH
noapaszieNneHuss M AO/KHOCTHbIM 00f3aHHOCTAM €ro COTPYAHHKOB, [epefaeTcs
PYKOBOJHTENIO COOTBETCTBYIOLIErO CTPYKTYPHOr'O nojpasieseHus B TeUeHHE S5 pabouyHx
JHEH.

3.3. PykoBomWTeNH CTPYKTYPHBIX NOApasfeneHWil, 4ybM NpaBa H 0083aHHOCTH
HEMOCPEICTBEHHO peryjiupyloTCs KOHKPETHHIM JOKalbHBIM HOPMATHBHBIM aKTOM,
MPOU3BOAAT O3HAKOMJIEHHE ¢ HUM COTPYAHHKOB Ha NMeAarori4ecKHX CoBeTax.

4, OdopmaeHHe JOKAJLHLIX HOPMATHBHBIX AKTOB

4.1. JlokaneHble HOpPMAaTUBHbIE AaKThl COCTaBJAIOTCS W yTBepxwaaiorci B |
sxzemmnaape (opuruHane). JlokanbHble HOpMAaTHBHBIE aKThl, HMeiowive 2 U Oonee
CTpaHuL, AOSHKHBI ObITh NOCTPAHWYHO NPOHYMEPOBAHBI U CLIHTHI.

5. I3mMeHeHHs ¥ AONOJIHEHHS B JIOKANLHDbIE HOPDMATHEBHLIE AKThI

5.1. JloxanbHble HOPMATHBHBIE aKThl AEHCTBUTENBHEI B TEYEHHE YKA3aHHOIO B HUX
CpOKa, a MPH OTCYTCTBUM TAKOBOTO /10 TIPUHSTHA HOBBIX.

5.2, Tpennoxenus o HeoOXOAUMOCTH BHECEHHS HM3MeHEHHH (IONOJIHeHus) B
JIOKaJIbHbIE HOPMAaTHBHBIE aKThl JKHOO MX OTMeHb! NpeacTapnsoTcs Aupekropy CYOP
MMCBMEHHO, € 0043aTeNbHBIM YKa3aHHeM MOTHBHPOBKH HEOOXOIMMOCTH TaKHX
u3MeHedHit nubo pononHeHuii. JlupekTop NpUHHUMaeT pelleHHE O HeoOXOIUMOCTH
BHECEHHS B JIOKaJbHBIH HOPMATHBHBIH aKT TakuMX H3MeHeHu#l (nomonHeHuit) nubo ux
OTMEHBl H JaeT NOpy4YeHHWEe O BHECEHHH M3MEHEHHH B JIOKaNbHBIH HOPMATHBHBIH aKT
OTBETCTBEHHOMY 3a €r0 COCTaBJIEHHE JIHLLY.

5.3. TloagroToBiieHHbIE U3MEHEHHSN WIH M3MEHEHHBIH JOKaIbHBIH HOPMAaTHBHBIMH
aKT nepenaeTcd NOMOLLUHHUKY AHpeKTopa M0 IOPHAMYECKUM BOMpOcaM s MpaBOBOH
JKCIepTH3Bl JoKymeHTa. He nosanee mecsatu paGouux AHeH c AAThl MOIYYEHUs NMPOEKTa
OH MpEACTaBIISET CBOE 3aKJIIOYEHHE 110 HEMY.

5.4, TlpuHsTHE M3MEHEHUH B JIOKAJBHBIH HOPMATHBHBIHA aKT ITPOMCXOAUT B TOM XKe
MOpsKe, 4TO U MPHHATHE CaMOro JIOKaIkHOr0 HOPMaTHBHOTO aKTa.

6. Ilopaaok xpaHeHHH JIOKANBHbIX HOPDMATHBHBIX aKTOB

6.1. JlokanbHbple HOPMATHBHBIE aKThl XpaHsiTcsa OecCpouHO B OTAENE KaApOB.
6.2. Bce nokasibHble HOPMaTUBHBIE aKThl, OTHOCAILHECS K JAEATENBHOCTH

OJJHOIO CTPYKTYPHOI'O noapasgciiCHus XpaHATCA COBMECTHO B

Marke TaKoro noapasacjcHus. B ciydae INpUHHATHS  HOBBIX  JIOKAJIBHBIX
HOPpME&THBHLBIX aKTOB, HX OPHIHHaIb] IMOMEWAKDTCA B COOTBETCTBYHOILIYIO NAIIKY. HpP[
ITOM, Ha paHEc JeficTBOBaBLIEM JOKAILHOM HOPMATHUBHOM aKTE JEJIa€TCa OTMETKa 00
yTpaTe UM CHIIBI.



7. JIneT coriacoBaHHs
l'lonomenue O NOpAIKE pa3 aﬁUTKH JOKANBHLIX HOPMATHBHLIX AKTOR B CYOP
HanncHosaiitie a()i\ Aeina

lMonoxexne paspaboraHo: M/

3amecTuTencm aupexropa no MP & / JI.LA. Coxonosoit
CornacosaHo:

Bpxo aupexropa, 3amectuTenb AMpeKTopa
10 CropTHBEHOI padoTe
3amecTtHTenb AnpekTopa no YBP
Momowmuuk aupekropa

O IOPHAHYECKHM BONpocam
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